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The HR Library and Your Company

From supervising employees to
staying compliant with Health
Care Reform to complying with
federal and state labor law, the
HR Library stays with you every
step of the way with attorney-
reviewed tools, guidelines and
forms.
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Your Compliance Edge

Employee  Health Care Human Recruitment Discipline & State

Benefits ~ Reform  Resources

State Law Finder

State Connecticut

Law Arrests and Convictions

Personalize State Laws

Productivity Tools

Salary Benchmarking
a Sample Job Description Builder
[E] Performance Review Builder

(@Q Multi-State Law Comparison Tool

& Hiring Termination Laws

Q HR Training in Minutes

Racially Offensive Remarks in the
Workplace

Employers have recognized how the input and unique
ibuti with varying

can help to build a vital, productive, and profitable

workforce. At the same tme, managers must be

sensitive to actions or behaviors that are offensive to

members of their teams and take immediate steps to

put a stop to such conduct.

Health Care Reform Updates

Final Rule Shortens Allowable Duration of Short-
Term Insurance, Adds Issuer Notice Requirement
Rule Generally Applicable Beginning January 1, 2017
The U.S. Departments o...

How Hiring Holiday Help May Impact an
Employer's ALE Status

Employers May Apply a Reasonable, Good Faith
Interpretation of the Term 'Se...

December ACA Webinar Dates
Spanish-Langusge Recording Also Available The U.S

HR News Alerts

DOL Appeals Nationwide Preliminary Injunction
Against New Federal Overtime Rule

Further Legal Developments Expected The U.S.
Department of Justice, on beh...

State Minimum Wages Set to Increase
New State Minimum Wages The minimum wage wil
rise in a number of states ...

New Expiration Date for Employer CHIP, COBRA
General, and COBRA Election Notices is December
31, 2016




The HR Library Features:

e Most current Health Care Reform guidelines and alerts

« How to hire, discipline, give performance reviews and
terminate

» Hundreds of forms, policies and a sample employee
handbook

« COBRA, FMLA and state continuation of coverage

o Interactive HR tools including a job description developer and
salary benchmarking tool

 State labor laws and posters

« Content developed and updated by a team of attorneys



What'’s Inside the HR Library?

Employee Benefits
Health Care Reform
Human Resources
Recruitment and Hiring
Discipline & Termination
State Employment Laws
Forms & Policies
Online HR Tools
Safety & Wellness

imployes  Health Care
Benefits Reform Resources
itate Law Finder Q

Connecticut

and Comictions

*roductivity Tools

1) J Salary Benchmarking
n Sample Job Description Builder

'||| Performance Review Builder

@ Mutti-State Law Comparison Tool

Huma Recruitment  Discipline.
& Hiring Termination Laws

Your Compliance Edge

State  Forms
Policies:

HR Training in Minutes

Racially Offensive Remarks in the
Workplace

Emaloysrs have recognized how $he input and unkque
confributions of employeee with vaning backgrounds
an help 1o bulld & wital, productive, and proftable
woridorce. AL ihe ssme time, managers must be
sansitive %o actians or behaviars that are affensive to
membears of their teame and lake immadiate steos to
put a stop to such conduct

Health Care Reform Updates

Final Rule Shortens Allowable Duration of Short
Issuer Notic
Beginning Jaruary 1, 2017

o Requirement

The U.S. Departments o,

How Hiring Holiday
Employor's ALE Stat
Employers May Acply 8 Ressonable, Good Faith
Interpeatation of the Term

delp May Impact an

December ACA Webinar Dates
Sparish-Larguage Recording Al
Small Business Acminist

50 Available The U.S.

Deadiines Extended for Furnishing Forms 1085-B
and 1095-C in Early 2017
Good Faith Panalty Relis
adended the dus date.

How Employers Can Appeal a Marketplace Notice
Appaals Dua Vitnin 90 Days Haalth Insurs
Marketclacss sre now sending L..

No Minimum Participation Rate Requirement to
HOP Coverage Through December 15
piayers May Use SHOP to Offer Emplayees
Insurance The U.S. Dep.

HR News Alerts

DOL Appeals Nationwide Preliminary Injunction
Against New Federal Overtime Rule

Further Legal Developments Expected The U.S
Dapatmant of Justica, on beh,

tate Minimum Wages Set to Increase
Naw State Minmum Wages Tha minmum wage wil
riza in & number of states .

Now Expiration Date for Employer CHIF, COBRA
General, and COBRA Election Notic:
31,2
Model Notices Prevk
30, 2016 Tha L

s Decemt

to Expire on Novembe

Romindor: New ADA Wellness Program Notice
Requirement Effective January 1, 2017

Qaas Avallabia on Notics Requiemant Employes
zubject to the Americ:

HHS Alart: Phishing Email Disguised as Official
HIPAA Audit Communication

Emal Targets Employoas of HIPAA Coy
Their Business Asso.

arod Entities

New York City Law Provides Certain Protections
for ‘Freelance’ Workers

New Law Effective May 15, 2017 A new law enactec
by tha New York City Coun,
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Employee Benefits

o Health Plan Notices Calendar =
« Benefit Planning
« COBRA

« FMLA

[ ]
Haalth Insurance - Related Laws Prior Guidance
Health lsurancs - Self-Irsured Plans These final regulations méke Fi Ruing 2015-17 obsolete 4 of Septambar 2, 2016, Hoviavar, taxpayers
P miay continus to rely on guidence ralsted to the spplication of Pevenue Auling 2013-17 to employee berefit
A plans ard the benefits provided under such plans, indluding Notice 2013-61 (establishing special procedures.

v As you cevelop your employes
v banfita program, It s vitaly important to
understand the i&ws, featured in this
section, which can potertially mpact your
v program. Including Haalth Cars

Retorm, COBRA (if your comperny has 20 or
mare smplogess), and the Family and
Macica' Laave Act (if your company has 50
v o More employess).

Benefits for Same-Sex

v Spouses

The U.S. Dapartment of the Treasury and the Intemnal Reverue Servioe (IRS) have issued final regu
Prowice & MArage of two Nalvidua s is ganerally recognized 1or faderal tax puPcses If the marmage Is
recegnized by the state, posseesion, or territory of the United States in which the maTiage is entered info,
regarcless of damicle. (Two individuals wha enter nto a reiaticrshp denomirated as marriage under the ks of
A f2reign jurisdiction are recogMized & Maned for 19Can tax purcasas * tha reiationship woud ba ecognized
s marriage under the laws of st least one state, poszession, o terriory of the United States, regardiess of
domialel.

Family and Medics¥ Leave Act (FMLA)

Fringe Densfits

Haalth Cara Raform

< ¢ < <<

v
v for COMCHING OVAMpARYMANts with rRapact 10 GMPOYen banetits prAcad 10 S6Me-66x Spousas), Natice 2014-37
Independer v (sdcressing mid-yeer amendments o Gertain “ssfe harbor qualified retirement plans), Nolice 2014-18
Fy——— . (application of the Windsar deaision to qualified retrement plars), Notioe 2014-1 regarding the perticipation by
SAMA-5aX SPOUSES In cateteria plans, HEAS, ana haalth FEAS), and Notice 201585 (spplcation of Obargated to
° Mandated O y Benefits qualified retrement plane and health and welfare pians) to the extent they are not modified, supersaded,
Mocicas v cbscleted, or clarfied by subsequent guidance.
. PEOs The final rules apply to taxable years ending on or after September 2, 2016. Emcloyers with questions an
Retirernent Plare v hav: to procead regarding the admiristration of amplayee benafits for same-sex counles (or othar spplcable
. " smployment laws) are advised to review the frial ruies in ther entinty ard contact 8 ioafedgesble
employment law attorney.
Unempioyment Iraure v
- > For guidance on same-sex marmage 1aws specific 1o your state, Vislt our Stae Laws section, clck on your state,
Workaee® Companastion and select *Same-Sex Reltionzhize” from the left-hand navigation menu.
oductivity Tools % The Employee Banefits saction Includes:

E Salary Benchmarking

2 Sample Job Description Builder Fringa Barafita

Health Care R

Health Insarance
Haalth Inzurance-Raksted Le

@ Performance Review Builder




Human Resources

Saares reeis i foe Decimeats - Ftizon Puman Rmencrcee imeustion

« Labor Laws by Company Size e S

« Employee Pay: T
-Exempt & Non-Exempt

Defore You Begin--Compland Employee Pay - Exerpt & Nan-Exempt

Discrmnatior Employse Records and Tiles F ::::;:"T:T

< Py~ e & g TP Petenton fia s ssccss,
Employer Leasing/PEOs :

o Asistance Pro;

. . ntons: Human Resturcos
Enforcement - Chid Support :‘:::‘:n‘::"m introduci
ra Post - !
Fadara Poatar Requreman: b Thus, the
HR Comgliance Quick-Chack hovledge of the
Lssor Laws and Gudeli kplace - at the
° —— or Lisws and Budelines eis. In adition to
ance Quick-Chach Motivating Empioyees [ors the art of
- nternay.
. Ponalties for Noncomliarca with Workpiace Laws
Perfarmance Aes

Social Securty

Vicekforce P

g

Wiorkplace Considerations: Decsased Emgloyees

[ ] [ ] [ ] [ ]
. ISCrimination [r—
P
Productivity Tools *  Labor Laws by Company Size
. One of cur most important chans is Compiiance by Company Sze located in the first link in the left hand
Salary Benchmarking navigatian. Tha simpie chart pravides you with the labar laws your compeny must comply with depanding on the
° number of employess you have. Even a yoos has & eignificant number of laws that
are reiavant including O8HA, HIPAA and FLSA (Fair Labar Standards Act).
a Sample Job Description Bullder
. Sack () DW thia answar your quastion? B prrtatce
@ Performance Review Builder
@ Multi-State Law Comparison Tool
2011 - 2018 HR 360
- - T —

Program tors and conditions, pcing, fod1.es and £arios 0pens & b0t 0 changs WINGH: Nosca.




Recruitment and Hiring

Erpropve Recra rrent ans Mo

« Job Analysis
« Job Descriptions
« Hiring Process

« How to Interview ,

Productivity Tools Dewlon your recrutment pian in terris of promoting the jod openng and generating a cool of candidates.
Develop & prosess for interviewing cardidzss.
Create a process for selecting the best candicates.

h r Your Compliance Edge

Sacl

The key to successh recruiting of pew
employees is the develonment of
systematic procas for aevsloping [ob
descriptions, generating a pool of 4
candidstes and selacting the right Recruitment 2 171
candidate. The fol owing are the major steps Introduc:
involved:

Contractors - How 1

ob D

New Empk * Dewsiop @ job analysis 10 idantity skils,

PRI IR R AR R AR AR

&

Salary Benchmarking

° ) .
Sample Job Description Builder New Hire Process
. Hiring the successhal applcant wil involve a number of important tasks, steps and paperwark. See the summary

@ Performance Review Builder « Sand the prospective smployee an offer letter or contract and other documents,
nocorzeds spreemants f spropr
» Be sure all documents are signed.
@ Mutti-State Law Comparison Tool . ot the antvsl af the new empiayee.
aenpioyD on-DoSrIG/naw aTpRYas crianttion

[ ] Sone
New Hire Requirements
. r I I I l n r The folowing are the various steps and requiremerts ivalved ir the naw hire procass:
* Form |-0 Eligibility for Employmet: Al U.S. employers must

r\ complate ana retsin a Form 114 for aach indvicual they hie for
ert 11 tha Lined States. Tha Inclucas chizens and
nioad Fom |-

“iew acditional information and

9, pleere click beve,

Notice of Caverage Options (Health Insurance Exchange

Notioel: Al employers coverad by th Fair Labor Standards Act

0 9qUIred 10 Provida each naw Nl or part-tima ampioys &

written notice with information about a Hearh Insurance

Exchange (Marketplsos) st the time of hifing, withir 14 days of

the employes's start date. Click hera for mare information anx
cawnload model notices from the U.S. Department of Labor.

* New Hire Reporting: You are reguirec 1o report any new employee to 3 desgnated =
Mary states accept a copy of Form V-4 with employer informas
reporting, ples

* Income tax withholding: Ask each new employee to complste the most current year's Form V/-d.

* Using Form W-4 to Calculate Withhokling: To know how much federal income tex to withh




Discipline and Termination

o Termination Steps
o EXxit Interviews

Search reaudts A2t Dzcume-ts - Plateu

\_/hr'

—
Employee  Health Care Human Recruitment State Forms & HRApps &  Resource Safety. HI
Benelits Reform Resources. & Laws Policies. Tools Center Weliness Traini

#  Dicipire & Termination

Communicatirg Emp oyee Resignatians

o piring Employess

Employmant A:-Wil
Exit Inferviews

Final Paycheck

Your Compliance Edge

Introduction to Discipline and Termination

Terminating an employee, whether for
miscondue: or a raduction in foros, is never
a pleasant tazk. However, at times ftis a
necessary part of managirg a workforce.
Voluntary farmington by an employee
theough resignation or retiement may not
cary the negstive stigma of an involurary
teemination, but & coes trigger certain
reapansibil e for the emplayer.

Discipling and
Terminition

Grisvance Programs

 Disciplining Employees
e [Termination Policies .

VaRrea

Involuntary Termination

Each 5160 11 th process of terminating &0 amployse shouks be carefully axo

Each s16p must ba carsully

Temina v and thoroughly documentsd. 1 an employes i dischamed for poor perforiance and later suss sleging
Teerrinas . ar, the emp hisve 3 B cut -9 if the persorme fils & deveid of ary docurentation
Tarinaion Pokcies & Frocetures of the poor periormance over a reasanable period of trme.

Tarmination Foms v Nate; Terminating ar employes is 3 very sersitive mtter, requiing Gareéul commun estion and documentation to

- avaid potential lawsts or cther future protlems. H is prudent to cansult an employment law attorney or HR
¥ soeclalist betare taking any specific staps should the nead ta tamnate an employae arse.

ty Tools

Arncugh “at wil” amployment is common to virtualy all $1ates, aTpoyees o have substantial statl

85 well as remedies found in judicialy recogrized exceptions to the at will emp) ! rule,

 Final Paycheck

@ Salary Benchmarking
Statutory Protections
o Fodarsl law proibits any adverss emaloyment sction bsed on race, Golr, sex (nciuding pregnancy s
certain protections for leebian, gay, brexual, and transgender (LGET) individuals), age, national anigin,
disssilty, miltary sanvios or ganatic infarmation,

ackarnl law frther pronbits RGrsa emplcyMant Acticn BEcASS AN Gmployos:

@ Performance Review B o Parlicipates n an investigatlon or proceedng retstac: o & clam of ciscimnation, ar opposs discminatory
concuct

< Rispurtz viclations of wege ard hour law, euch 3% i wags ard overime.

< Reports workplace safety violations under the Occupational Safety and Health Act.

« State and local aws often probibit dlscdmination based upon such factors as marttal status as wal as the
“actors containad in tha federal egiiaton,

Employees of employers with more than 50 employees have the right o leave under the Famly and Medical
Laave Act. Some states provide such protection sz wel, often covering smaler smployses. Many states slso
provide job-protected mi

+ \ating leave urder stato ww

o Jury &nd witness IRave LAder stata .

* Tarminatons which may be construed to be implemantad 1o avoid payMent of benedts under a plan cavensd

by ERISA.

COBRA continusticn coverage of grous hesith cars bansfitz or state min-COBRA” bensfits.

The right 1o nct ce by larger empioyers of certain mass eyoffs under the WARN Act, which recures acvany

natice o empiceas farminated a4 & eault af & plant € sng or masa Yo,

a Sample Job Description Builder

@ Multi-State Law Comparison Tool

ry leave.

Athcugh this st s rot exhaustive, you can 866 the reed for sound HA practicss regarding termination, ~
there are marry potertisl pitfals for employers sumaunding terminatons.




State Employment Laws

« Continuation of Benefits
e Drug Testing

» Family/Medical Leave

o Jury Duty

» Meal & Rest Breaks

« Minimum Wage

« New Hire Reporting

Overtime
Employment Posters
Recordkeeping
Smoking
Unemployment
Voting Leave

Wage Payment Timing



Forms and Policies

Searc remsta or Cocarmerra - Matzzn Harnan Reacurces "o, 0 s ard Checkiats

« Hundreds of Downloadable Forms &0 ——- =
« Sample Employee Handbook

« New Hire & Termination Forms

« Performance Review Forms

« Model Policies . | —

a Sample Job Description Bullder

# Foms & Poliicies

v Tha Forms & Policies Saction featues ower
500 sample HA forms, paicies and
chackietz available for doarioatirg,
customizing and prrting. The rargs of
sample HR forms covers the moat mpartant
80 ralvRnt ASPACts of MAnaging human
resources and the emplayariemployee
reistionehip nchuding

 Candidate Evaluation Forms
plicatiors

« Emplayment

nance Raview For

IR IR R IR IR IR AR A

ol Emplayse Han

« Terminaticn Formes
4

mele Emplayee Har

v Special Note: Fedaral and state employment kws, requirements, forms ard posters car change frequently. In
adition, your situstion may require applcation of fedaral and state laws, as wall as coorsination with your awn
company policies. AS such, tha SaMpi 6ma faatred i 1he Forma & Poicies Sctions a% for genanl rannce
wss only and shoud not ba used without first consuling &n employment law attorney or HR consultant, Also,

v plssze be zure to review your etle's recurements in the Stite Laws secton as wallthe posters required by

v your state.

la enchma

Mary Benohmarking sar Advlsor - Crilne, Incarsctiva tool to help companies
ernmy &nd download requined postirs.

. (s — Faalures forms by gow

nment

Adriristration forme - Extensive licrary of

Servicas foms - HHS fama by 2 and number
ial Sacurty Forma
- many CMS-

m Performance Review Builder

e

* Centers for Medicans & Medicaid Services [CM:

ni;l':.; forme.

s - extersive Ibrary of VA forms.

30 - Search engine for faceral agancy foms

« Stata Poatars located In tha Stata Employmant Laws saction. Passa %3 6ct your state and click on *Postars® in
the lft-hand navgation 10 oWN AT your state postars.

A

@ Multi-State Law Comparison Tool

Plaase Note: Tha sampla fama and polcias featurad In thks sectiar may ba us
38mole forms and coicies sould ba modified 10 M6t YOUr COMPayY's Indy
Federal and state kyas do ()u nge and, 88 8 resut, the featured forms and poicies may comply with curren?
requirements. symsnt s stormey or IR epeciaist for assetanc
with cusiornizing any farms, policis, or e samels employce hanchook. Any ks that heye boen provide
adcitional saurce of forms or guidelines are aso for ganeral Irformaton pupCaes end cannct be gue-
nerticular e or racskamant

acesineew ar camalanca witk e




Interactive HR Tools

V h r3 60 Your Compliance Edge — B .Y h r3 60 Your Compliance Edge pree @y

Employse  HealthCare  Human  Recruftment Dinciphne & - Foms&  MAAppS&  Resource  Safetyd Employee  Hookth Care  Muman  Rocratment Dheciplined  State Foms#& | MAAppa&  FReoource  Safety s HR
Roform  Fosources  &Hirng  Tormination Polkios Tools Beoetits Reform  Resowcos ~ AHring  Termination  Lawe Policies Tooks. Centor Wellnoss  Traking

A R Apoe K Tock  Cusom Job Description Dulder B A R Tock  Sewy Derchavkng

Custom Job Description Builder Salary Benchmarking Tool

COBRA Adviser

A vl L " , and Cur With our v W Teel. annuaaly or by
Cuztom Job Deecrption Bulcer Cussto 103 you Custien Jeb Disier pion Suldu tha nowr. O, nazonaly, by
[mployee Gacwits Janchma-ong 3 blark page to a =3 zipis steoe: Employac Banatts Sanctmard g @ state by g en andior matro area. 800 jan pasriens. el 10 uset
Ermprloyem Gt Cuc . e ~ y ol it o001 Emplopee Cozt Cacuator . : - doecrprions
Employes Handbook Buldar o Chimck ot asde ancd sctivitms sox vonl see sbelbe ssornsciante wih tha Cmphoyee | srcbeck Duldw pozion

b
« Salact from the It of peypsicenl cermarrcds af 118 o and work sevirenment or add your e,
. Vhord, PO pent Tt ey
b duseriations am s an mpeaant 160! for your emplkyime and Fensng thi carrintion 1s your
s, .. el g thees s b sl Tom Js Dwncriptins Bk Py mskn h s carrdwtn
o n patectin whin at the s e corrrknm 16 th success.
o your buzinees,

Fuadern! Pesatur Achiis
TMLA Acsmor
R Selt-Azzssemenr:
Irinesimay Cumation Dulder

Fadoral Postor Adviaos
FMLA
MR Self-Aemssemer:
ey mw Cunstion Dulde
M-St Liows Compie son Tool
Padommancs Ream Buier

Sary Banchmasing
Samw Job Deserprcns el lsr(ed

* View the naticea high, meckn orwmomm: cb doscrpson
sate

o nat 4
* Yeu oan then view e Ffaratior by “Yauty Wage Chatt, Hourly Wogs Chart' anc by \\\mmm
* Yeu ther prnt or emal 330 salery bar strocturs Information - ¥3 that simels!

Muti-Stice Linws Comasrsen Teel

Sampie Jcb Desorprons
Secso s

ing Tool

B .V h r3 60 Your Compliance Edge oeeren [ a ] .V h I'3 60 Your Compllancs Edge

Erghyes | HeskhCwn | Humen  Reoriment| Dichined | Slete HRAppS&  Rosourcs  Safoty &

V h r3 60 Your Compliance Edge

Empioyoo  HoahCore  Human  Recrultment Discipined  Stato Fomsa | HAAGPS&  Rosource  Safoty &

HR o [ | = e | === 2 Forms8 | HAAPPSS | Rosource  Safoty & HR
Banafits Reform  Resowrces  &Hidng  Tormination  Laws Policia Tools Cantar Walnoes  Trasining

Banfits Reform  Rasowces & Hiring wieadion  Laws Policias Tooks Cuntur Welrass Training e — e ISy [S— L~ - Tocks Danter Misases

4 HAAppe&Toos  Employes Cost Calouator A HRAppadToos  Porlrmance Raviw Bulkder A FlomATeck beeriow Questca Builder

N . HR APPS & TOOLS i i i
Employee Cost Calculator Performance Review Builder m_ Interview Question Builder
COBAA Advizar . . N = o tesion Ques o Bkder ik 10 .....ng whitiver & carcidute Fis tha arclidge, shibs, s cuaitis
N watth e houkster e true cost of Nng & new amployes Tre Per 1akes you th Custom Job Descrigtion Dukder o o 5 h ol
Cugom Jod Degcr ption Bulder Jabor burden esTmaton. From mmn and Dl'\ﬁﬂl! Inllw\m'u trainng, ot oo equipment and cther oosts, I minsea. wly farm Pl Eme Derelis Dencrmsrking candi i The stroctured wh
s xoer w implcrpia Bl i acxupiion fag., il prociction, sk, it yent oo by g fra 2 Cmployen = idatees
Empioyee Eenais Borchmard thia cazy 20 use osloularor xo:.:::or Rl Emphryon Banslits Barehmardieg - :‘3" - :: X e » Eomgogen ot Caulator ecn candicate. The svength of this type of ntery ew bz tha: ol u‘umwm he eame trewment, ke
valias pe your Empkryoa Coat Caleutatce puformae cxlvgo] o v % uestiors are diectly Inkec to oo Darav
Doy riss for your praspazsive ampi oy, Sy Hurchok Biicer a 5 are dhectly b 0w
Crployes | bndbook Dulder Empiores Handbooi Bukder ¢ Job Knowlacge - Choosing Interview Qi "
Faduen Posrior Advior Employee Expenses Federal Poster Avisor . &-"y?fg::o:) Facsaral Poatar Advisce 0osing Intervi uestions
- . . | . N ohilen S0l FMUA Acvimar With e Inseniew Queation Buikder you can choasa from awer 400 pro-davaiopad banavionl intentaw questions
[ A U s e Cukuluer e FHLL s o Judgmn P — i 4D catagerias. Win chaoaing queatiore 1o incuda i the intiria, f # wisa 20 ki in rind the ma frare
R Balt Agscsamant « Teral Compenzation costs Ingudieg Arnua Salry, Comm sskon, Owertime Fay and Bonus. HR Suf-Asmsmsnent © Miercdance witin whieh you e corchet wech o we. Tha marber of guestions dhoud protubly it o the oege of § 59 15,
Intenview Qusstior Bulder o Inzurance oosts Including Hoslin, Dental, Vision, Lo, Disabilty and Long Term Care Intorview Qs e Bikder * Commurication Siiis Irberview Cuestion Euicer
. - Weorkers' Bocid Securty, Med care, Unavploymant o o Ih—- o0 the oL Yo v|. 3 e " NLith-Stans Laws Companizon Tool
Mult-Seate Lawe Companson Teol d Muk-State Laws Corvpariscn Teo mv) a o0 ”» Py
Pertar . ?‘ Insuirance and FUTA Tax . . ) B, 0 provng Purformance Revew Duldsr Atter you moky oD e Qde. ViEin minutes, you'
ormarcn Ay Ouitne o WeeroL i ot [ Emakoy tance Program, 1..;‘.,., e Tunirg arplayes s pariormarce. - hawa a mady-10 Le the Intentow uummuunumnqmnlmmnm
Saary Berchmardng * Pmcrit Pmbocution Allrwsnce Salary Berchrarkieg Saary Benchmarkng
Sarmple Job Dascr paone. * Office Tools wrd alowar """’"""""" Sottware, “'*""' Corar G pmvms Sample Ja Duseriptiara Fortoamance reviows are such ar Imporar traring yeu Sampe Jcb Dezeptiors
a = -~ 10 your busingss, but 1he procesa can be sassil. Tre Pedomanas Review Bulkder ralbs. NMGNMDS‘N 3

Interview Question Builder

Performance Review Builder




Resource Center

The Resource Center features a glossary of terms including:
« Health Care Benefit Terms
« Paid Leave Terms =

Resource Center

L4 ()
! or Fodars Contractors The Resource Centar arganzes and diarifies
- ot Tern & multitude of feders laws, programs and
wersity Torma .

inciud

Your Compliance Edge

hr36
~

QandADa

* Employer/Employes health and wellress

Fe v programa
Goraral Bes ns * Major banefits and employmant rested
laws
Health anc e + Range of HA and benefits rmated terms
alth Care ns * Resources avaladle in Spanish

Health Insurance Coverage Terms

Health Irsurance Te

W I I ([ ] HIPAA Tarrms Key Government Information
HA Torms
® Local DOL a8 Disability Resources
ty Resources
vork (BLN)
Productivity Tools @
@ Salary Benchmarking e Changes Requre o
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Worker Safety & Health and Wellness

- This eection covers & variety of key aspects
rolated to employee safoty and welness.
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Offers dozens of HR training videos
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The 'HA Training' section offers you dozens of HA training videcs that will provide valuable support. Our attorney-reviewed videos provide you with bottorn line guidance in &
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HR Compliance Made Easy

For Questions, Please Contact:

Joan Canning, MBA, HIA
HR Advocate

419-725-7223 HR Advocate

joan.canning@savageandassociates.com




